RE: FY2013 Specialized Service Facility Billing Rates
Due to the revisions to the University of Houston’s policy regarding specialized service facilities (i.e., MAPP 03.01.01) that became effective on May 17, 2011, billing rates no longer have to be reviewed and approved on an annual basis.  Instead, specialized service facility billing rates must now be reviewed and approved on a biennial basis.

After their initial approval, specialized service facilities shall prepare and submit a billing rate proposal on a biennial basis at least 90 days prior to the beginning of the fiscal year in which the proposed billing rates are to take effect.  (MAPP 03.01.01, Section VI.C.)

NOTE: UNIVERSITY POLICY WAS REVISED TO ENSURE CONSISTENCY WITH THE FOLLOWING SECTION OF OMB CIRCULAR A-21.

J. General provisions for selected items of cost

47.
Specialized service facilities.

a. The costs of services provided by highly complex or specialized facilities operated by the institution, such as computers, wind tunnels, and reactors are allowable, provided the charges for the services meet the conditions of either subsection 47.b. or 47.c.  and, in addition, take into account any items of income or Federal financing that qualify as applicable credits under subsection C.5.  of this Circular.

b.
The costs of such services, when material, must be charged directly to applicable awards based on actual usage of the services on the basis of a schedule of rates or established methodology that 

(1)
does not discriminate against federally supported activities of the institution, including usage by the institution for internal purposes, and 

(2)
is designed to recover only the aggregate costs of the services. The costs of each service shall consist normally of both its direct costs and its allocable share of all F&A costs. Rates shall be adjusted at least biennially, and shall take into consideration over/under applied costs of the previous period(s).

c.
Where the costs incurred for a service are not material, they may be allocated as F&A costs.

As a result of this change in university policy, the billing rates that were approved for use in FY2012 will continue to be approved for use throughout FY2013.  However, specialized service facilities are encouraged to review the results of their operations as of the end of FY2012 and, if deemed necessary and appropriate, they should consider submitting a request to revise their billing rates for FY2013.  In all instances, billing rates and revised billing rates must be based on the actual cost of providing the goods or services.

· Material revisions to already approved billing rates, or billing rates developed for new goods or services added during the fiscal year that will have a material impact on the specialized service facility’s anticipated total costs or total recovered costs, must be submitted to the Division of Administration and Finance, Office of Finance – Cost Accounting Department for review and approval by the Associate Vice President for Finance (or his/her designee) at least 90 days before they are to become effective.  (MAPP 03.01.01, Section VI.D.1.)

A revision to the already approved billing rates, or the addition of a new good or service, will be deemed material if:

The revision or addition represents a 10%, or greater, increase in the already approved billing rates for the same, or comparable, quality of goods or level of services.  (MAPP 03.01.01, Section VI.D.1.a.)

The revision or addition will result in a 10%, or greater, increase in the total anticipated recovered costs for the same, or comparable, quality of goods or level of services.  (MAPP 03.01.01, Section VI.D.1.b.)

Based upon the anticipated level of cost recovery resulting from the revision or addition, recovered costs for the goods or services will exceed total costs (i.e., the revision will result in the over-recovery of costs) of producing the goods or services.  (MAPP 03.01.01, Section VI.D.1.c.)

· Revisions to already approved billing rates that do not meet the criteria for materiality must be reported to the Division of Administration and Finance, Office of Finance – Cost Accounting Department prior to being charged to users. Updated price lists reflecting changes to already approved billing rates will need to be provided to the Cost Accounting Department at least 3 working days before the revised billing rates are to take effect.  (MAPP 03.01.01, Section VI.D.2.c.)

· Billing rate computations modifying, adding or revising specialized service facility billing rates must be documented and approved by the college/division business administrator, the department chairman (where applicable), and the college dean or division head. (MAPP 03.01.01, Section VI.D.2.a.)

· Documentation must be maintained to support each calculated billing rate, billing rate change, or price charged for a particular good or service.  (MAPP 03.01.01, Section VI.D.2.b.)

· Copies of the billing rate revision computations must be kept on file at the college or department level for the time periods prescribed in the state of Texas Records Retention Schedule, Category 4.  (MAPP 03.01.01, Section VI.D.2.d.)

FY2014 Billing Rate Proposals – As required by university policy, the FY2014 Proposed Billing Rates will need to be submitted and approved on, or before, June 1, 2013.  A reminder regarding the need to submit a billing rate proposal for FY2014 will be distributed sometime after January 1, 2013.
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